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Overview 
The Sage Intacct Posting and Accounts Payable (AP)/Purchasing (PO) links are available 
when you install:  

Sage Fixed Asset—Premier Depreciation 

Sage Fixed Assets—Network Depreciation 

Sage Fixed Assets—Depreciation 

Sage Fixed Assets—Lite Depreciation 
 

The Sage Intacct Posting and AP/PO links are available to all three entity types where applicable. 
 

For the Sage Intacct Posting link, the journal entry is sent or posted directly into the Sage 
Intacct program. 

 
For the Sage Intacct AP/PO link, bills and/or vendor invoices are sent to Sage Fixed Assets and 
created as assets. 

 

 
Select the Sage Intacct Link User Guide for more information on the Sage Intacct link that 
creates a CSV file containing the journal entry. 

Note: The Sage Intacct Posting and Sage Intacct AP/PO Links are only available for 
subscription licenses and free trials. See the Help Topic Registration Status within your 
Sage Fixed Assets product for more information. 

https://cdn.na.sage.com/docs/en/customer/sfa/Guides/open/SageIntacctCSVUserGuide.pdf
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For more information on the Sage Intacct Posting and AP/PO Asset Addition links, select the 
following topics. If using both links, follow all steps. Follow the shared steps and then the 
specific steps if planning to use one or both asset addition methods: integration with the Sage 
Intacct Accounts Payable module and/or the Sage Intacct Purchasing module. 

 
Shared topics between both links: 

 
• Steps to complete in Sage Intacct 
• Steps to complete in Sage Fixed Assets 

 
Link specific topics: 

 
Sage Intacct Posting link 

• Posting or sending journal entries 
• Viewing the data in Sage Intacct 

 
Sage Intacct AP/PO Link 

• Steps to import the Customization Package into Sage Intacct 
• Editing a view only Custom Field in Sage Intacct 
• Asset creation fields in Sage Intacct Bill Details 
• Asset creation fields in Sage Intacct Vendor Invoice Details 
• Creating assets in Sage Fixed Assets 

 

 
 

 
 
 

Setting up the Sage Intacct Posting and AP/PO Links 
Steps to complete in Sage Intacct for both links 

 
Setup Sage Intacct Web Services User ID and Sender ID 

1: From the Top Level, go to Company > Admin tab > Subscriptions. 
2: Find Web Services at the bottom of the list, then select Configure. 

It is recommended that you add a new Web Services user and use these company login 
credentials when making API calls. 

 

Note: An admin may need to complete these steps. 

Note: Not all companies subscribe to the Sage Intacct Purchasing module. If you want to use 
the Purchasing module to create assets, ensure that your company is subscribed to it, and that 
it is enabled.  Otherwise, you can create assets through the Sage Intacct Accounts Payable 
module.  

https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services-only-users.htm
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Why Do I Need to Add a Web Services User? 

• Web Services users exchange information programmatically with Sage Intacct via 
Web Services API calls—they aren’t allowed to log in to the UI. 

• A Web Services user doesn’t provide access to Web Services itself. Rather, a Web Services 
user is paired with a Web Services sender ID, which is an additional credential that lets 
you send requests to a Web Services endpoint. You can obtain a sender ID by contacting 
your Sage Intacct Administrator to follow the instructions below in Add the Sender ID 
“SageFA” to Web Services authorizations. 

 

For more information on Web Services authorizations, follow the Sage Intacct online help topic 
link below: 

https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Pl 
atform_Services/Setup/subscribe-to-web-services.htm 

 
Adding the Sender ID “SageFA” to Web Services authorizations 

 

1: From your company’s Top Level home page go to Company > Setup tab > Configuration > 
Company > Security tab. 
2: Select Edit and scroll down to the Web Services authorizations section. 
3: Select Add. 
4: On the Web Services Sender Information pop-up, enter the Sage Fixed Assets Sender ID as 
SageFA. Sender IDs are case sensitive and cannot be changed after the authorization is added. 
5: Be sure the status is set to Active. Inactive sender IDs can’t make Web Services requests to 
your company. 
6: Select Save. 

 

For more information on Adding a Sage Fixed Assets Sender ID, follow the Sage Intacct online 
help topic link below: 

https://www.intacct.com/ia/docs/en_US/help_action/Company/Company_setup/Company 
_Information/Security/company-web-services-authorizations.htm 

 
 

Adding a Web Services User 
 

1: Go to Company > Admin tab > Users, roles & groups. 
2: Select the + sign beside Web Services users. 
3: Enter a unique User ID. 

• You cannot reuse the user ID of an existing standard user for a Web Services user. 
• The user ID must be unique and cannot be changed after saved. 

4: Enter the user's Last name and First name. 
5: Enter the user's Email address. 

Note: Contact your Sage Intacct Administrator to request a Web Services authorization. 

Note: The Sender Password is set/reset by Sage Intacct Web services. It is used behind the 
scenes for sending and receiving data between Sage Fixed Assets and Sage Intacct. 

https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Platform_Services/Setup/subscribe-to-web-services.htm
https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Platform_Services/Setup/subscribe-to-web-services.htm
https://www.intacct.com/ia/docs/en_US/help_action/Company/Company_setup/Company_Information/Security/company-web-services-authorizations.htm
https://www.intacct.com/ia/docs/en_US/help_action/Company/Company_setup/Company_Information/Security/company-web-services-authorizations.htm
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• This field is required whenever the admin initiates a password reset. 
• Because each user is related to only one contact record, this Email address must match 

the Primary email address of the associated Contact name. If no contact in Contact 
name is chosen, the automatically generated contact record will use this email address. 

6: In Contact name, you can either select an existing contact, create a new contact, or allow a 
contact to be automatically generated for you based on the User ID. Learn more about Contacts 
in the Sage Intacct online help. 

• If there is an existing contact record for the user, be sure to select that contact record. 
The user ID must be unique and cannot be changed after saved. 

7: Enter the User name. 
• If the user is also an employee, the User name does not need to be the same as the name 

used in the related employee record. 
8: Select a User type for the user. User type controls the maximum features available to the 
user, while permissions set what a user can access within those restrictions. 
9: For a Business user type, determine whether the user has Admin privileges. If you do not 
want the user to be an administrator, select Off. Otherwise, on the Roles information tab select 
Admin as the Role Name and on the User entities tab check the box to Enable access to the top 
level. 

 
10: Select Save when you are done entering the user's information. 
11: When the Verify your identity pop-up appears, enter your own password as verification of 
your identity. Your new Web Services user will receive an email with their user ID information. 

For more information on Adding a Web Services User, follow the Sage Intacct online help topic 
link below: 

https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services- 
only-users.htm?cshid=Web_services_users 

 
 

Setting up the SFA Custom Field in Sage Intacct 
 

Follow the steps below to set up the SFA custom field in Sage Intacct to designate the 
depreciation specific General Ledger accounts to be imported into Sage Fixed Assets. 

 
1: From the Top Level within Sage Intacct, go to Platform Services. 

 
2: From Platform Services, select Custom fields. 

 
3: From Custom fields, select Add. 

 

Note: You can disable the user's ability to sign in by changing the Status from active to 
locked-out or inactive. 

Note: This step is only necessary if you have not imported the Sage Fixed Assets 
customization packages. See Steps to Import the Customization Package into Sage 
Intacct. 

https://www.intacct.com/ia/docs/en_US/help_action/Company/Contacts/contacts.htm
https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services-only-users.htm?cshid=Web_services_users
https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services-only-users.htm?cshid=Web_services_users


Sage Fixed Assets Page 7 of 24  

4: Select GL Account from Choose Object to Extend drop list and select Next. 
 
5: Select Picklist for Choose Field Data Type and select Next. 
 
6: Complete the Choose Pick Field Characteristics fields as follows: 

a. Enter SFA Category as the Label 

b. Enter the following Pick Values: 

None 

Asset Cost 

Accumulated 

Expense 
 

7: Select Next. 
 

8: Complete the Choose Deployment Options fields as follows: 

c. Leave Field is required unchecked. 

d. Leave Field is hidden unchecked. 

e. Leave Field is inactive unchecked. 
 

9: Select Done. The SFA Category customized field has been created for GL Accounts. 

 
 

For more information for creating a custom field to identify Sage Fixed Assets general ledger 
accounts, follow the Sage Intacct online help topic below: 

https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Platform_ 
Services/Custom_Fields/define-custom-fields.htm 

 
  

https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Platform_Services/Custom_Fields/define-custom-fields.htm
https://www.intacct.com/ia/docs/en_US/help_action/More/Customization_and_Platform_Services/Custom_Fields/define-custom-fields.htm
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Selecting the SFA Category for your General Ledger Accounts 
 

Follow the steps below to set up the SFA Category in your General Ledger Accounts. 
 

1: Select the menu drop down and select General Ledger. 
 

2: Select General Ledger Accounts. 
 

3: From the Accounts list, scroll to a General Ledger Account, and select Edit. 
 
4: Scroll down to the SFA Category field, select the drop list, select the correct category, and 
select Save. 

 

Repeat these steps until all General Ledger depreciation Asset, Accumulated, and Expense 
accounts to be imported into Sage Fixed Assets have been assigned an SFA Category. 

 
 

 
Setup for Sage Intacct AP/PO Link 

The customization packages are created in Sage Fixed Assets then imported into Sage Intacct. 
See Sage Intacct Setup Customization Tab for information on creating the Customization 
Package. 

 

  

Note: There are separate custom packages for GL/AP and for Purchasing. If you have 
already imported the GL/AP custom package, importing it again will overwrite the 
current custom fields for the GL/AP fields only. The Purchasing package or fields will 
not be affected. 

Note: Just the GL Asset Account needs to be assigned an SFA Category if only using the 
Sage Intacct AP/PO Link. If the Sage Intacct Posting Link is being used, all three GL 
Accounts will need to be assigned an SFA category. 
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Steps to Import the Customization Package into Sage Intacct 
 

Step 1: Once the SFA.GL_AP Package.xml and/or SFA.Purchasing.xml file is created, log in to Sage 
Intacct and from the Top Level, go to Platform Services. 

 
Step 2: Under Customization tools, select on Custom Packages. 

 
Step 3: From Packages, select New Package. 

 
Step 4: From Import Customization Package, select Choose File, select the SFA.GL_AP 
Package.xml or SFA.Purchasing.xml file and select Import. While both packages can be imported 
into Sage Intacct, each package must be imported individually. 
 
After the SFA Customization Packages are imported, the fields shown below related to Sage 
Fixed Assets are created. 

 The Bill Details area will display the SFA fields in Sage Intacct in the 
following order: 

• Create Asset 
• Asset Description (Recommended) 
• Date placed-in-service, if not Bill date 
• Template to apply (optional) 
• Asset Created 

 The Vendor Invoice Details area will display the SFA fields in Sage Intacct 
in the following order: 

• Create Asset 
• Asset Description (Recommended) 
• Date placed-in-service (optional) 
• Template to apply (optional)  
• Asset Created 

 The General Ledger Asset Cost, Accumulated, and Expense Accounts will 
have the following field created for the Sage Intacct Posting Link: 

• SFA Category 
o The SFA Category will include a drop list to select and identify the 3 Fixed 

Asset accounts. 

Tip: If templates are added, renamed, or deleted from Sage Fixed Assets, the template list 
can be refreshed by uploading the respective customization package again or editing the 
list. The custom fields created with the Customization Package are view only. See How to 
edit a view only Custom Field in Sage Intacct. 

 
Note: The template list in the customization package is the same for both the AP/GL and 
the Purchasing packages. It is not necessary to create duplicate templates, one for each 
package.  
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How to edit a view only Custom Field in Sage Intacct 
 

If you have any changes to templates (new, deleted, renamed), follow these steps to allow editing a 
view only custom field. 

 
Step 1: From Sage Intacct, navigate to Platform Services > Custom Fields. 

 
Step 2: On the field you would like to edit, hold the control key + left click “view”. 

This will open a new tab in your browser (popping out the window from the frame to 
expose the URL). 

 
Step 3: In the URL find “&eSecReq=” and delete it. 

 
Step 4: In the URL find “&.do=view” and change it to “&.do=edit”. 

 
Step 5: Press enter. 

 
Step 6: Step through the wizard to update your field. 

 
Step 7: Save. 
 
 

Asset creation fields in Sage Intacct Bill Details 
 

For information on creating a bill in Sage Intacct, follow the Sage Intacct online help topic link 
below: 

https://www.intacct.com/ia/docs/en_US/help_action/Accounts_Payable/Bills/bills.htm? 
cshid=Accounts_Payable/Bills/bills.htm 

 
Step 1: When creating a Bill, on the entry line select any field and the Show Details button will 
display. 

 
Step 2: Select the Show Details button and another screen for data entry will display. 

 
Step 3: Look for the Sage Fixed Assets section and fill in the data for creating an asset. Check 
the Create Asset checkbox for asset creation. 

 
Create Asset (required) 
Check the box to send this bill to Sage Fixed Assets for asset creation. 
 
Asset Description (Recommended)  
The Asset Description field is specifically designed for and the recommended choice for 
entering an asset description for Sage Fixed Assets.  If the Asset Description field is blank, 
then the entry in the Sage Intacct Memo field is used as the asset description.  
 

https://www.intacct.com/ia/docs/en_US/help_action/Accounts_Payable/Bills/bills.htm?cshid=Accounts_Payable/Bills/bills.htm
https://www.intacct.com/ia/docs/en_US/help_action/Accounts_Payable/Bills/bills.htm?cshid=Accounts_Payable/Bills/bills.htm
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Date placed-in-service, if not Bill date (optional) 
The placed-in-service date should be on or after the Acquisition date, which is being 
pulled from the Bill date. If the placed-in-service date has been entered, the Bill Date 
will still default into the Acquisition Date field behind the scenes. 

 
Template to apply (optional) 
The template names in the pick list will need to match exactly to the template names in 
the Sage Fixed Assets company. Setup your templates in Sage Fixed Assets before 
creating the customization package on the Customizations tab of the Sage Intacct 
Setup. 

 
Asset Created (system field) 
Once the asset has been created in Sage Fixed Assets, the system will automatically 
check this checkbox. 
 
 

Asset creation fields in Sage Intacct Vendor Invoice Details 

 
For information on creating a Vendor Invoice in Sage Intacct, follow the Sage Intacct online help 
topic link below: 

https://www.intacct.com/ia/docs/en_US/help_action/Purchasing/Using_Purchasing/Transa
ctions/purchasing-
transactions.htm?cshid=Purchasing/Using_Purchasing/Transactions/purchasing-
transactions.htm 
 

Step 1: When creating a Vendor Invoice, on the entry line select any field and the Show Details 
button will display. 

 
Step 2: Select the Show Details button and another screen for data entry will display. 

 

Important: Assets can only be created from a Vendor Invoice in the Purchasing module. A 
Vendor Invoice can originate from the conversion of a Purchase Order, or it can be the initial 
document without creating a Purchase Order first. Alternatively, your company may establish 
a unique purchasing system, where the administrator has designated a unique document 
name in place of Vendor Invoice in the company setup.  

Tip: Avoid using the Memo field for asset descriptions due to the following reasons: 
 1) The Memo field serves multiple purposes across Sage Intacct, extending beyond fixed 

asset creation. 
2) Memo is one of the fields that can be mapped on the Create Assets tab of the Sage Intacct 

Setup dialog. If the Memo field is used for the Asset Description and is also mapped to a 
field (e.g. Memo or another field) in Sage Fixed Assets, both the Description field and the 
mapped field would display the same content. 

https://www.intacct.com/ia/docs/en_US/help_action/Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm?cshid=Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm
https://www.intacct.com/ia/docs/en_US/help_action/Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm?cshid=Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm
https://www.intacct.com/ia/docs/en_US/help_action/Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm?cshid=Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm
https://www.intacct.com/ia/docs/en_US/help_action/Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm?cshid=Purchasing/Using_Purchasing/Transactions/purchasing-transactions.htm
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Step 3: Look for the Sage Fixed Assets section and fill in the data for creating an asset. Check 
the Create Asset checkbox for asset creation. 

 
Create Asset (required) 
Check the box to send this bill to Sage Fixed Assets for asset creation. 
 
Asset Description (Recommended)  
The Asset Description field is specifically designed and the recommended choice for 
entering an asset description for Sage Fixed Assets.  If the Asset Description field is blank, 
then the entry in the Sage Intacct Memo field is used as the asset description.  
 

 
Date placed-in-service, (optional) 
The placed-in-service date should be on or after the Acquisition date which is being 
pulled from the Vendor Invoice date. If the placed-in-service date has been entered, 
the Vendor Invoice Date will still default into the Acquisition Date field behind the 
scenes. 

 
Template to apply (optional) 
The template names in the pick list will need to match exactly to the template names in 
the Sage Fixed Assets company. Setup your templates in Sage Fixed Assets before 
creating the customization package on the Customizations tab of the Sage Intacct 
Setup. 

 
Asset Created (system field) 
Once the asset has been created in Sage Fixed Assets, the system will automatically 
check this checkbox. 

 

Note: The system will check the Asset Created checkbox once the asset has been created 
in Sage Fixed Assets. 

Tip: Avoid using the Memo field for asset descriptions due to the following reasons: 
 1) The Memo field serves multiple purposes across Sage Intacct, extending beyond fixed 

asset creation. 
2) Memo is one of the fields that can be mapped on the Create Assets tab of the Sage 

Intacct Setup dialog. If the Memo field is used for the Asset Description and is also 
mapped to a field (e.g. Memo or another field) in Sage Fixed Assets, both the Description 
field and the mapped field would display the same content. 
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Steps to complete in Sage Fixed Assets 
Subscription licenses only 

Sage Intacct Setup 

1: Select the Sage Intacct Posting link as a Favorite either on the Preferences dialog or by 
selecting Yes to the message that displays when you access the link. 

 
2: Go to the Edit Company dialog. 

1. Select Intacct Setup. (Single User, Network, and Lite) 

-or- 

Select the arrow on the right of the Edit Calendars and select Intacct Setup. (Premier 
Only) 
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3: The Sage Intacct Setup dialog will display the Credentials tab. 

1. Enter your Sage Intacct Web Services credentials. Do not enter your Sage Intacct user 
credentials. After entering your Web Services credentials, select Check Connection. A 
Sage Intacct Is connected message displays if the credentials entered are correct. 

For more information on how to setup your Sage Intacct web service credentials, see Setup  
Sage Intacct Web Services User ID and Sender ID. 

 

 

 
 

Tip: The Sage Intacct Setup dialog can be set up to post journal entries into Sage Intacct 
by completing the Credentials, Customization, and Posting Setup tabs. To create assets 
from the Sage Intacct Accounts Payable (AP) and Purchasing (PO) modules, complete the 
Credentials, Customization, and Create Assets tab. To post journal entries and create 
assets, enter any required or desired information on all four tabs. 
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2. Choose Select and choose the Sage Intacct Application Entity for posting or creating the 

assets. 
 

Sage Intacct AP/PO Link - Create Customization Packages 
 

3. Go to the Customization tab to create the Customization Package files for uploading 
custom fields to Sage Intacct. 

Tip: Set up the Sage Fixed Assets templates before creating the Customization Package. 
The templates of the company where the customization packages are created will be the 
available template names for all entities within a Sage Intacct company. To use 
templates for other companies, setup templates with the same names in all companies 
that will integrate with Sage Intacct. 

Note: Dimension and asset fields imported from Sage Intacct take precedence over 
existing fields in templates. For example, if the Asset Description field is used in Sage 
Intacct, it becomes the asset Description in Sage Fixed Assets. However, if the Asset 
Description and Memo fields are blank in Sage Intacct, then the Description field entry in 
the template becomes the asset Description in Sage Fixed Assets. 

Tip: Except for dimension mapping and customization package, data requested on the 
Sage Intacct Setup is required but changes can be saved without entering all information. 
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4. Create one or both customization packages. 
 

Sage Intacct GL/AP Customization Package creation 
Across from G/L Posting and Accounts Payable Package select Create. This creates the 
SFA.GL_AP Package.XML used for uploading custom fields to Sage Intacct to post journal 
entries and to create assets from the AP module. See Steps to Import the Customization 
Package into Sage Intacct. 

 

  Sage Intacct PO Customization Package creation 
Across from Purchasing Package select Create. This creates the SFA.Purchasing 
Package.XML used for uploading custom fields to Sage Intacct and to create assets 
from the Purchasing (PO) module. See Steps to Import the Customization Package 
into Sage Intacct. 

 
5. Select OK on the Sage Intacct Setup and select OK on the Edit Company dialog to save 

the data entered or selected. 
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Sage Intacct Posting Link Setup 
 

4: Select the Posting Setup tab and follow the steps below: 
1. Enter a Journal Symbol which is the journal in Sage Intacct where the depreciation 

journal entries will be posted or sent. 
2. Optional: From the Dimension mapping drop down list under the Sage Fixed Assets 

fields rows on the right, select the Sage Fixed Assets field to be mapped to the Sage 
Intacct field on the left. 

3. Select a Transaction State for journal entries. If Draft is selected, the journal entry will 
be sent to the selected Sage Intacct entity as a draft. If Posted is selected, the journal 
entry will be posted to the selected Sage Intacct entity. 

4. Select OK on the Sage Intacct Setup and select OK on the Edit Company dialog to save 
the data entered or selected. 
 

 
 

Sage Intacct AP/PO Link Setup 
 

5: The Create Assets tab allows you to create assets from the Sage Intacct AP module and/or the Sage 
Intacct PO module.  Both checkboxes can be selected during setup to create assets. Follow the steps 
below: 

• Select the Activate Accounts Payable Import checkbox to create assets from the Sage Intacct 
Accounts Payable module. 

• Select the Activate Purchasing Import checkbox to create assets from the Sage Intacct 
Purchasing module. 

• Select the Sage Fixed Assets fields to map to Bill/Vendor Invoice Number and Vendor. 
These are the only two required fields. The rest of the Dimension fields are optional. 
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• Six commonly used fields are mapped by default on the Create Assets tab to simplify 

entry.  The defaults for a field can be changed or removed. The Bill/Vendor Invoice 
Number and Vendor fields defaults can be changed, but not removed. The table below 
shows the default field mapping. 

 
Sage Intact fields Sage Fixed Assets fields 

Bill/Vendor Invoice Number Invoice 

Vendor Vendor 

Account Number G/L Asset Acct 

Department Department 

Location Location 

Bill/Invoice date Invoice Date 

 

• Select OK on the Sage Intacct Setup and select OK on the Edit Company dialog to 
save the data entered or selected. 

 

Note: The Sage Intacct Bill and Vendor Invoice Amount fields automatically map to the 
Sage Fixed Assets Acquisition Value field for all assets created. 

Note: If a Sage Fixed Assets field displays with a name “custom xxx”, go to the top menu in 
Sage Fixed Assets, then go to Customize > Customize Fields to edit the field name. 
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Note: If a field value is inactive in Sage Intacct, you will need to delete it from the 
Sage Fixed Assets SmartList Manager. 

 
 
Importing SmartList Values from Sage Intacct for both links 

 
Once the Intacct Setup dialog has been completed and saved, an Import button will display on 
the SmartList Manager for Sage Fixed Assets fields that have been mapped to a Dimension or 
Bill/Vendor Invoice field in Sage Intacct. 
 

 
 

 
Import Sage Intacct field values into Sage Fixed Assets 

 
1: From the SmartList Manager of a Dimension or Bill/Vendor Invoice field, select Import. 

 
2: The Sage Intacct List of field values will display. Select Yes to import the values into the 
SmartList. 

 

The Sage Intacct values are now available for field selection when creating or editing assets. 

 

  

Note: The three GL Account fields will be automatically mapped for the Sage Intacct 
Posting Link. The Import button will not display on the field selected for Bill number, Bill 
Memo (Description), or Bill reference number for the Sage Intacct AP Link. Bill number is 
mapped automatically. Bill Memo and Bill reference number are unique fields. 

Note: The Dimension fields on the Create Assets and Posting Setup tab are independent of 
each other. If there is a mapping conflict, the Posting Setup tab will take precedence. 
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Sage Intacct Posting Link 
Posting or Sending Journal Entries 
Before posting or sending your depreciation journal entries, follow the steps to complete in 
Sage Fixed Assets. 

 
1: From within your Sage Fixed Assets company, select Sage Intacct Posting from the Links 
menu.  
The Sage Intacct Journal Entry Link will display. 

 

2: Select the Group, Book, and enter a journal entry reference number. The date depreciation has 
been calculated through will default in the field based on the book selected. 

 
3: If desired, change the location of the preview report by selecting the Browse button. 

 
4: Select the Preview button to view the report. Verify the report and close. 

 

 
5: Select the Post or Send button to post or send the journal entry directly to Sage Intacct. A 
Success! message will appear. 

After Selecting Post or Send, access Sage Intacct to view the general ledger journal entry. 

 
Viewing the data in Sage Intacct 

Once a general ledger journal entry has been successfully sent or posted, you can verify the 
entries by selecting View Transactions for the appropriate Journal right from the Journals 
screen. 

The information for the journal entry that just posted or sent will display. Select View to see the 

Note: If Posted was selected in your Intacct Setup – Posting Tab the Post 
button will appear on the Sage Intacct Journal Entry Link window. If Draft was 
selected in your Intacct Setup – Posting Tab, the Send button will appear on 
the Sage Intacct Journal Entry Link window. 
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detailed information on the journal entry. The transaction details for the Journal Entry will 
display. To see information on dimensions other than Department or Location, select any 
transaction debit or credit field and select on Show Details. 
 
The dimensions information will display. 

Note: The Sage Intacct Posting Link has two states of journal entries. The Draft state 
sends journal entries in a pending state to be reviewed before posting. The Posted state 
posts journal entries directly in the indicated journal. 



Sage Fixed Assets Page 22 of 24  

Sage Intacct AP/PO Link 
Creating Assets in Sage Fixed Assets 

Once all the bills and/or vendor invoices to be converted to assets have been posted with the 
Create Asset checkbox checked, open Sage Fixed Assets and from the Links menu select Asset 
Addition Links/Sage Intacct AP/PO.  

 
On the Sage Intacct AP/PO dialog the Bills display in the Accounts Payable section and the Vendor 
Invoices display under the Purchasing header: 
 

 
 

 
Step 1: Select a Sage Fixed Assets Company 
Only companies that are connected to Sage Intacct and that have been activated to 
import bills and/or vendor invoices will display. 

 
Get Sage Intacct Data 
Select this button to display the bills and vendor invoices from Sage Intacct. If a 
different company is selected, the grid will be blanked out and the Get Sage Intacct Data 
button will need to be selected again. 
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Step 2: Select items to create assets. 
Select one, some, or all items in the list to be created as assets from the Accounts Payable 
and/or Purchasing sections.  Sum totals display for the number of items and the total dollar 
amount of the items selected.  

 
Step 3: Validate the data. 

 
Validate 
Select this button to validate the data for the selected items. Once all items have been 
validated, an Import Exceptions Report will display and will indicate whether an item is 
valid and whether the data generated a warning or error. Assets with errors will not be 
created. 

 
The validation can be stopped at any time by selecting the Stop button. 

 
Step 4: Create the assets 

 
Create Assets 
Once all the selected items have been validated, select this button to create the assets. 
Once the assets have been created, an Import Execution Report will display with the 
system numbers for the assets created. 

 
Stop 
The asset creation can be stopped at any time by selecting this button. If stopped, the 
assets that have been created so far in the process will remain created and any 
remaining items will not be created. 

 
Open Company 
Select this button to open the Company and view the newly created assets. 

 
Print List 
Select this button to print out a list of selected assets. 

 
Close 
Select this button to Close the dialog. 
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Viewing the source document in Sage Intacct 

Once an asset has been successfully created in Sage Fixed Assets, you can view the related AP 
Bill and/or Purchasing Vendor Invoice by selecting the “Open source document in Sage Intacct” 
link in the Asset Detail. 

 

Tip: If you are not taken to the source document after selecting “Open source document in 
Sage Intacct”, log in to Sage Intacct again. This should refresh the connection between Sage 
Fixed Assets and Sage Intacct allowing you to see the source document.  
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